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(b) Excepl as set forth in (c) below, this subchapter shall
apply to a1l individuals who render counseling services as
defined in N.J.A.C. 13:34-10.2, and to anyone within the
jurisdiction of tlle Professional Counselor Examiners Com-
mittee.

(c) This subchapter siall not apply to an indivîdual ex-
empt from the provisions of the Act pursuant to N.J.S.A.
45:88-48 itlcludinga but not limjted to, q:n individual acting
within the scope of a profession or occupation licensed by
this State and doing work of a nature consistent with the
person's training, as long as the person does not hold
himself or herself out to the lpublic as possessing a license
issued pursuant to the Act.

13:34-10.2 Definitions
The following words and terms, as used in N

.J.A.C.
13:34-10 through 19, shall have the following meanings

,
unless the context clearly indicates othenvise

.

ç'Counseling'' means tho application of mental health and
human development principles in order to:

1. Facilitate human development and adjustment
throughout the lifespan;
2. Clinically assess and evaluate using currently ac-

cepted djagnostic classifications including, but not limited
to. the DSM-IV, 4tb ed., c1994, and future editions of the
American Psychiatric Association's Diagnostic and Statis-
ticaj M anual of M ental Disorders, incorporated by refer-
ence as amended and supplemented, (obtainable from the
American Psychiatric Publishing, lnc., 1000 W ilson Boule-
vazd, Suite 1825, Arlington, VA 22209-3901), menta),
emotional, behavioral and associated distresses which in-
terfere with mental health and development;
3. Conduct assessments and evaluations for tbe pur-

pose of establishing goals and objectives; and
4. Plan, implement and evaluate counseling interven-

tions.

ftcounseling interventions'' means services specifically im-
plemented in the context of a professional counsejing rela-
tîonship. Counseling interventions include, but are not
Iimited to, developmental, preventive, facjlitative and crisis
intervention.

ffcounseling procedures'' means methods and techniques
that may be performed only by a licensed professional
counselor or a licensed adsociate counselor under sujeni-
sion pursuant to the provisions of N .J.A.C. 13:34-13.
Counseling ptocedures include, but are not limited to the
following:

1. Appraisal and assessment, defined as:

i. Selecting, administoring, scoring and interpretin:
instruments designed to assess an individual's aptitudes

,
attitudGs, abilities achievements, interests, personal
characteristics, disabilities and mental, emotional and
behavioral disorders', and
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SUBCHAPTER 10. PROPESSIONAL
COUNSELORS AND ASSOCIATE
COUNSELORS: PURPOSE AND SCOPE;
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13:34-10.1 Purpese and scope
(a) The rules in this subchapter implement the provisions

of the Professional Counselor Licensing Act, P.L. 1993,
c.340 (N.J.S.A. 45:83-34 et stq) (the ''Act'') as amendtd
and supplemented by P.L. 1997, c.155, and regulate the
profession of counseling, as defined in N.J.A.C. 13:34-10.2,
within the State of New Jersey.
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IVIARRIAG: AND FAMILY THERAPY EXAMINERS 13:34-11.2

ii. Using methods and techniques for understanding
human behavior in relation to coping with, adapting to
or cbanging iife situations'
2. Counseling, defined as assisting an individual or

group through the counseling relationship to develop an
understanding of intrapersonal and interpersonal prob-
lems, to define goals, to make decisions, to plan a course
of action reflecting the client's needs, interests, and abili-
ties, and to use informational and community (esources as
these methods are related to career development and
adjustment and to mental, emotional, social, educational
and existential issues;

3. Consulting, defined as applying scientific principles
and procedures in counseling and human development to
provide assistance in understanding and solving current or
potential problems that the consulteets) may have in
relation to an individual a group or an organization;

4. Referral defined as evaluating and identifying
needs of a counselee to determine the advisability of
referral to other specialists informing the counselee of
such judgment and communicating as requested or
deemed appropriate to such referral sources; and

5. Research, defined as the conduct of qualitative or
quantitative investigations into the nature of human and
organizational behavior. '

Amended by R.2004 d.158, effective April 19. 2004.
See: 35 N.J.R. 5228(a). 36 N.J.R. 1943(a).
ln 'icounseling'' rewrote 2.

13:34-19.3 Scepe ()f practice; professional counselor anfl
associate counselor

(a) The scope of practice of a licensed professional coun-
selor includes, but is not limited to, counseling, counseling
interventions appraisal and assessment, consulting, referral
and research activities, as defined in N.J.A.C. 13:34-10.2.

(b) The scope of practice of a licensed assocjate counsel-
or includes, but is not limited to counseling, counseling
interventions appraisal and assessment consulting referral
and research activities, as defined in N.J.A.C. 13:34-10.2,
under supenision pursuant to the provisions of N.J.A.C.
13:34-13. An associate counselor shall not engage in the
independent practice of counseling.

Repeal and New Rule R.2004 d.158 effective April 19 2004.
See: 35 N.J.R. 5228(a), 36 N.J.R. 1 943(a).
Section was ''Application procedure: professional counselor''.

ttone calendar year'' means 1 500 hours of supervised
counseling experience over a period of 50 weeks which is
considered full-time, or no less than 750 hours of supenised
counseling experience over two periods of 50 weeks which
is considered part-time, which means a total of 1 500 hours
of supervised experience for the two periods of 50 weeks.

tlprofessional counseling expqrience'' means the renderjng
of professional counseling senices as defined below or the
provision of counselor education by a faculty member in a
graduate program of counselor preparation in a regionally
accredited institution of higher education.

K'Professional counseling servjces'' means the application
of mental health and human development principles in
order to facilitate human development and adjustment
throughout the lifespan; clinically assess and evaluate men-
tal, emotional and associated distresses which interfere with
mental health and development; conduct assessments and
evaluations for the purpose of establishing goals and objec-
tives; and plan implement and evaluate counseling inter-
ventions. '

'Koualified supervisor'' means a licensed professional
counselor, a licensed psychologist, a Iicensed clinical social
worker, a licensed marriage and family therapist, or a
licensed physician practicing in the field of psychiatry or any
other supervisor acceptable to the Committee, who has
qualifications similar to these licensed professionals.

tdsuperdsion'' or 'tsupervised'' means the ongoing process
performed by a qualified supenisor who monitors the per-
formance of the supenisee and provides regular document-
ed, face-to-face consultation guidance, and instruction with
respect to the counseling skills and competencies of the
supervisee which includes at least 50 hours of face-to-face
supervision per one calendar year, at the rate of one hour
per week, of which not more than 10 hours may be group
supendsion.

13:34-11.2, Frofessional counselor: applicatitm and
educational requirements

(a) An applicant for licensure as a professional counselor
shall submit the following to the Committee:

1. A completed application form, which contains 111-
formation concerning the applicant's educational and ex-
periential background;

2. The application fee set forth N.J.A.C.
13:34-.17.1',

3. An official transcriptts) clearly indicating that the
applicant has satisfied the educational requirements which
include a graduate degree in counseling from a planned
educatjonal program at a regionally accredited institution
of higher education. The degree and official transcriptts)
sball cleariy indicate the following:

SUBCHAP'I'ER 11. PROFESSIONAL
COUNSELORS AND ASSOCIATE
COUNSELORS: APPLICATION
PROCEDURE; DEFINITIONS

13:34-11.1 Detinitilms
(a) 17or purpose.s of this subchaptez, tile following words

and terms shall have the following meanings:

tlGroup supervision'' means the ongoing process of super-
vising no more tban s.ix persons in a group setting by a
qualified supervisor.
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i. That the degree awarded is a master's degree or
doctorate degree in counseling or a related area as
deemed acceptable by the Committee. Until April 19,
2006 examples of acceptable graduate degrees include,
but are not limited to. social work, psychology, counsel-
ing, pastoral counseling, rehabilitation counseling, ap-
plied family and child development, human develop-
ment, counselor education or marriage and family
therapy. Beginning April 20, 2006, an acceptable gradu-
ate degree means that the word 'Qcqunseling'' or the
word ttcounselor'' appears in the title of the graduate
de V'e awarded and that the institution offering theg
degree states in the catalog or in another format ac-
ceptable to the Committee that the purpose of the
graduate degree is to prepare students for the profes-
sional practice of counseling;

ii. That the applicant, as part of his or her edu-
cational preparation which includes a master's degree
or doctorate in counseling from a regionally accredited
institution of higher education, has completed a mini-
mum of 60 graduate semester hours of which 45 gradu-
ate semester hours are distributed in at least eight of
the following areas:

(1) Counseling theory and practice, which includes
the study of basic theories, principles and techniques
of counseling and their application to professional
counseling settings;

(2) The helping relationship, which includes stud-
ies that provide a broad understanding of philosophic
bases of helping processes, basic and advanced help-
ing skills, consultation theories and their applications,
client and he1 er self-understanding and self-develop-?
ment, and facllitation or consultee change;

(3) Human growth and development and maladap-
tive behavior, which includes studies that provide a
broad understanding of the nature and needs of
indivjduals at alI developmental levels, normal and
abnormal behavior, personality theory, Iife-span theo-
ry, and learning theory within cultura! contexts;

(4) Lifestyle and career development, which in-
clude studies that provide a broad understanding of
career development theories occupational and edu-
cational information sources and systems career and
leisure counseling, guidance and education, Jifestyle
and career decision-making, career development pro-
gram planning, resources, and career option identifi-
cation;

(5) Group dynamics, processes, counseling and
consulting, which include studies that provide a broad
understanding of group development dynamic-s)

'

group counseling theories, group leadership styles
basic and advanced group counseling methods and
skills and other group approaches;

1. Three calendar years of supervised professional
counseiing experience in a professional counseling setting,
only one calendar year of which may be obtained prior to
the granting of the master's degree. Hours of supervised
professional counseling experience obtained during col-
lege or university graduate level practicums or jnternships
may be counted toward satisfying a portion of the super-
vised counseling experience requirement provided the
courses labeled practicums or internships are not also
used to satisfy the educational requirements for licensure
as set forth in N.J.A.C. 13:34-11.2; or

(6) Appraisal of individuals, which includes studies
that provide a broad understanding of group and
individual educational and psychometric theories and
approaches to appraisal data and information gath-
ering methods, validit.y and reljability, psychometric
statistics factors that influence appraisals use of
appraisal results in helping process and the specific
ability to administer and interpret tests and invento-
ries to assess abilities and interests and identify ca-
reer options;

(7) Social and cultural foundations, which include
studies that provide a broad understandipg of societal
changes and trends human roles societal subgroups,
social mores and interaction patterns, multicultural
and pluralistic trends differing lifestyles, and major
societal concerns including stress, person abuse sub-
stance abusc discrimination and methods of alleviat-
ing these concerns;

(8) Research and evaluation which include studies
that provide a broad understanding of types of re-
search, basic statistics research-report development,
research implementation program evaluation needs
assessment, publication of research information and
ethical and legal considerations; and

(9) The counseling profession, which includes
studies that provide a brpad understanding of profes-
sional roles and functions, professional goals and
objectives, professional organizations and associa-
tions, professional history and trends, ethical and
legal standards, professional prejaration standards
and professional credentialing.

Repeal and New Rule R.2004 d.158. effective April 19 2004.
See: 35 N.J.R. 5228($, 36 N.J .R. 1 943(a).
Section was 'TApplication procedure: arxsociate counselor''.

13:34-11.3 Professional counselor: experience
requirements

(a) In addition to the requirements Iisted in N.J.A.C.
13:34-11.2 an applicant for licensure as a professional
counselor shall submit to the Committee documentation
indicating that the applîcant has met the superdsed profes-
sional counseling experience requirements for licensure as
set forth below:

Supp. 4-19-04 34-18
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2. Two calendar years of supervised professional
counseling experience in a professional counseling setting,
provided that the applicant has earned, subsequent to
completing the master's degree, an additional 30 graduate
semester hours clearly related to counseling as contained
in N.J.A.C. 13:34-l1.2(a)3iî(1) through (9). Hours of
supervised professional counseling experience obtained
during college or university graduate level practicums may
be counted toward satisfying a portion of the supervised
professional counseling experience requirement provided
the courses labeled graduatt level practicums or intern-
ships are not also used to satisfy the educational require-
ments for licensure as set forth in N.J.A.C. 13:34-11.2. No
more than one calendar year of supervised professional
counsçling experience may be obtained prfor to the grant-
ing of the master's degree.

(b) An applicant for licensure may take up to a maximum
of six years to satisfy the supervised professional counseling
experience requirement witbin the definitions stated in
N.J.A.C. 13:34-11.1. Professional counseling experience sub-
mitted to the Committee which occurs before the date of
the application may be accepted toward the fulfillment of
the experience requirement if the experience meets the
criteria stated above including supenision by a qualified
supervisor.

Repeal and New Rule, R.2004 d.158. effective April 19. 2004.
See: 35 N.J.R. 5228(114. 36 NJ.R. 1943(a).
Section was ''Educational requirements''.

13:34-11.4 Prbfessitm al counselor: examination
requirements

An applicant for licensure as a professional counselor
shall submit to the Committee, in addition to the require-
ments stated in N.J.A.C. 13:34-11.2 and 11.3, proof that the
applicant has successfully passed the National Counselor
Examination administered by the National Board for Certi-
fied Counselors (NBCC) or its successor.
New Rulea R.2004 d.158, effective April l9, 2004.
See: 35 N.J.R. 5228($, 36 N.J.R. 1943(a).

13:34-11.5 Associate cotmselon application and
educational requirements

(a) An applicant for licensure as an associate counselor
shall submit to the Committee:

1. A completed application form which contains irlfor-
mation concernin.g the applicant's educational and exper-
ientiai bickground'

2. The application fee set forth in N.J.A.C.
13:34-17.1;

3. An official transcriptts) clearly indicating that the
applicant has satisfied the educational requirements which
include a graduate degree in counseling from a planned
educational program at a regionally accredited institution
of higher education. The degree and official transcriptts)
shall clearly indicate the following:

j. That the degree awarded is a master's or doctor-
ate degree in counseling or a related area as deemed
acceptable by the Committee. Until April 19, 2006,
examples of acceptable graduate degrees include but
are not Iimited to social work, psychology, counseling,
pastoral counselingj rehabilitation counseling. applied
family and child development. human development,
counselor education or marriage and family therapy.
Beginning April 20, 2006, an acceptable graduate de-
gree means that the word ttcounseling'' or the word
dtcounselor'' appears in the title of the graduate degree
submitted and that the institution offering the degree
states in the catalog or in another format acceptable to
the Commfttee that the purpose of the graduate degree
is to prepare students for the professional practice of
counseling,
ii. That the applicant, as part of his or her edu-

cational preparation which includes a master's degree
or doctorate in counseling from a regionally accredited
institution of higher education has completed a mini-
mum of 60 graduate semester hours of which 45.gradu-
ate semester hours are distributed in at least eight of
the following areas:

(1) Counseling theory and practice, which includes
the study of basic theories, principles and techniques
of counseiing and their appiication to professional
counseling settings'

(2) The helping relationship, which includes stud-
ies that provide a broad understanding of philosophic
bases of helping processes, basic and advanced help-
ing skills, consultation theories and their applications,
client and helper self-understanding and self-develop-
ment, and facilitation or consultee change;

(3) Human growth and development and maladap-
tive behavior, which includes studies that provide a
broad understanding of the nature and needs of
individuals at aI1 developmental levels, normal and
abnormal behavior personality theory, life-span theo-
by, and learning theo:y within cultural contexts;

(4) Lifestyle and career deyelopment, which in-
clude studies that provide a broad understanding of
career development theories occupational and edu-
cational information sources and systems, career and
leisure counseling, guidance and education lifestyle
and career decision-making, career developm ent pro-
gram planning, resources, and career option identifi-
cation'

(5) Group dynamics, processes, counseling and
consulting, which include studies that provide a broad
understanding of group development dynamicw
group counseling theorie's, group leadership styles,
basic and advanced group counseling methods and
skills and other group approaches;

(6) Appraisal of individuals, which includes studies
that provide a broad understanding of group and
individual educational and psychometric theories and
approaches to appraisal, data and information gatla-
ering methods, validity and reliability, psychometric

34-19 Supp. 4-19-04
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13:34-13.3 Supenised professional coanseling experience
acquired prior to applicatinn

(a) An applicant may be granted up to one calendar year
of supenised professional counseiing experience credit to-
wards fulfillment of the supervised professional counseling
experience requirements for licensure as a professional
counselor if the superiised 'experience hours occurred be-
fore the granting of the masier's degree as Jart of college or
university graduate courses which are practicums or intern-
ships, provjded the course: labeled practicums or internships
are not also used to satisfy the educational requirements.

(b) An applicant may be granted supenised professional
counseling experience credit towards the f'ulfillment of expe-
rience requirements for licelijure as a professional counselor
if the supervised experience dccun'ed after the granting of
the master's degree in a professional counseling setting
which is considered exempt as set forth in N.J.S.A.
45:8B-48(b) or (t), and tlze experience was supenised by a
qualified supervisor as defined in N.J.A.C'. 13:34-11.1.

(c) An applicant may be granted credit towalds the fulfill-
ment of the supezvised professional counseling experience
requirement for licensure as a professional counselor if tile
experience hours occur as part of a planned post-master's
degree program in cotmseling in an accredited college or
university designed to meet the requirements for licensure
as a prpfessional counselor.

(d) An applicant may purchase the services of a qualified
supewisor if the supervision occurs in a professional coun-
seling setting and the supenisor fulfills the activities and
responsibilities of a supervisor as set forth in N.J.A.C.
13:34-13.1.

ii. Career counselor'

Gerontological counselor'

School counselor' .or

v. M aster addictions counselor' and

2. Has satisfied the Com mittee that be or she has met
the recognized minimum standards of the NBCC.

(b) A qualified professional counselor who the Commit-
tee determines satisfies the requirements of (a) above may
claim or advertise that specialty by using only the specific
specialty designation assigned to the specialty by the NBCC.

(c) A professional counselor shall post the NBCC certifî-
cate in a conspicuous place in a waiting room or other area
where it will be visible to tlze professional counselor's
clients.

(d) The Committee may app'rove other specialty designa-
tions through the rulemnking process. Consistent with the
requirements for use of the designations outlined above in
this subchapter, any additional approved specialty designa-
tions znust meet nitionally accepted standards as established
by the NBCC.

Amended by R.2002 d.235, effective July 15, 2002.
See: 33 N.J.R. 2596(a), 34 N.J.R. 2459(1$.
In (a)1, inserted Ror any successor'' after RNBCC'; in (a)1i, inserted

tdpursuant to the requirements set forth in N.J.A.C. 13:34-14.2'' afler
T'counsolor''

13:34-14.2 Clinical mental health counselor

New Rule, 11.2004 d.158, effective April 19, 2004.
See: 35 N.J.R. 52284$, 36 N.J.R. 1943(a).
Former N.J.A.C. 13:34-13.3, Responsibilities of supervisee recodi-

fied to N.J.A.C. 13:31-13.2.

(a) A licensed professional counselor may utilize the
specialty designation of clinical mental health counselor and
be issued a specialty permit provided that tàe licensed
professional counselor submits the foliowing to the Commit-
tee:

1. A certificate that the applicant is a certified clinical
mental health counselor from NBCC or any successor;

2. Proof of passing the comprehensive quallfy' ing ex-
amination prepared by NBCC or any successor;

3. An official transcript clearly indicating that the
applicant has completed a minimum of 60 graduate se-
mester hours in a mental health field at an accredited
institution of higher education' and

4. Proof that tlle applicant has completed two years of
post-master's degree field experience, which includes at
least 3,000 hours of supervised clinical experience and 100
hours of face-to-face supervision of which no more than
20 hours may be group supewision.

13:3 4-13.4 (Iteserved)
Repealed by R.2024 d.158, effective April 19 2004.
See: 35 NJ.R. 522844, 36 N.J.R. 1943(a).
Section was 'Epermissible superdsor''.

SUBCHAPTER 14. PROFESSIONAL COUNSELOR
SPECIALTY DESIGNATIONS

13:34-14.1 Specialty designatiens

(a) A licensed professional counselor may utilize a pro-
fessional specialty designation provided that the licensee:

1. Is certified in one of the following specialties by the
NBCC or any successor:

i. Clinical mental health counselor pursuant to the
requirements set forth in N.J.A.C. 13:34-14.2;

(b) Upon biennial renewal of the specialty permit for a
ctinical mentai health counselor, an applicam  zhall submit
the following to the Committee:

34-31 Supp. 7-19-04
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1. Proof that the applicant is currently certified as a 13:34-15.4 Approval of courses or programs
clinical mental health counselor from NBCC or any suc- (a) The following are acceptable sources of continuingcessor'

, and
,education courses programs and articles as long as the

2. Proof that the 'applicant has completed at least 40 tjcles fall within the content areas setcourses
, programs or arh

ours of continuing education in courses or programs f th jn (c) below or are directly related to professiona)or
directly related to the mental health field. counseling:

New Rule, R.2002 d.235, effective July 15, 20(7.
See: 33 N.J.R. 2596(a), 34 N.J.R. 2459(b). 1. Cotlrses and Programs approved by the National

Board for Certified Counselors; the American Counseling
Association; the American Psychological Association; tlae
American Psychiatric Association; the National Associa-
tion of Social W orkers; the American Association for

SUBCHAP'I'ER 15. CONTINUING EDUCATION Marriage and Family Therapy; the Commission on Reha-
bilitation Counselors Certification; the American Orthop-

13134-15.1 License renewal and continuing education jjiatrjc Association; the American M edical Association;@C
requirement the American Nursirlg M sociation; the National Associa-

.A11 licensed professional counselors shall complete 40 tion of Alcoholism and Drug Abuse Counselors; or tl)e
contact hours of continuing education for license renewal. b boards of the lnternational Certification andm Cm Cf
The jicensed professional counselor shall confirm on the Reciprocity Consortium/ytlcohol and Other Drug Abuse

,
renewal application that the licensee has completed a11 Inc ;
continuing education requirements pursuant to N.J.A.C. '
13:34-15.1 and 15.2 during the biennial period preceding 2. Teaching or completing graduate coursework at a
application for renewal. Except as set forth in N.J.A.C. regionally accredited institution of lligher education;
13:34-15.2, a professional counselor applying for renewal for
the first renewal period following M ay 5, 2003 shall com- 3. Authoring a refereed article published in a profes-
lete a minimum of 40 contact hours during this renewal Sional journal within the preceding biennial period; andP
period. ' 4

. Presentation of a course or program approved by
one of the organizations listed at N.J.A.C. 13:34-15.4(a)1.13:34-15.2 Contact-hour requirements for Iicensed

professiônal counselors
(a) A professional counselor shall not be required to

obtain continuing education contact hours during the period
of initial licensure prior to the professional counselor's first
biennial renewal period, but shall be subject to the require-
ments of N.J.A.C. 13:34-15.1 for alI subsequent biennial
renewal periods.

(b) A licensed professional counselor shal) complete at
least five of the 40 contact hours required by N.J.A.C.
13:34-15.1 in ethical and legal standards in the counseling
profession regardless of the number of contact hours ac-
crued during the biennial period.

(c) If the licensed rofessional counselor earns more than?
40 contact hours durlng a biermial period, the professional
counselor may carr.y a maximum of 10 contact hours into the
next succeeding biezmial period.

13:34-15.3 Contact-htmr requirements for licensed
professilmal counselors with a specialty permit

A holder of a specialty pennit shall satisfy the specialty
permit continuing education reqpirements of the National
Board of Certified Counselors (NBCC). The required con-
tinuing education contact hours for the specialty permit may
be used to satisfy ttl: Committee's 40 contact hours of
continuing education requirements for the licensed profes-
sional counselor set forth in this subchapter.

(b) Prior to seeking approval of continuing education
credit from the Committee for attending or presenting a
course or program that has not been approved by any of the
organizations listed in (a)1 above, the professional counselor
shall first apply to and obtain approval from one of the
listed organizations.

(c) The following are acceptable content areas for con-
thnuing education:

1. Counseling theozy and practice which provide basic
theories, principles and teclmiques of counseling and tlleir
application to professîonal counseling settings;

2. The helping relationship which provides broad un-
derstanding of philosophic bases of helping processes,
basic and advanced helping skills consultation theories
and their applications client and helper self-tmderstand-)
ing and self-development, and facilitation or consultee
change;

3. Human growth and development and maladaptive
behavior which provide a broad understanding of the
nature and needs of individuals at a11 developmental
levels, normal and abnormal behavior, personality theom
life-span theory, and learning theory within cultural con-
texts;

Supp. 7-19-04 34-22
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4. Lifestyle and career development whicb provides
a broad understanding of career development theories
occupational and educational information sources and
systems, career and leisure counseling, guidance and ed-
ucation, lifestyle and career decision-making, career de-
velopment program planning, resources, and career op-
tion Jdentificatîon;

5. Group dynamics processes, counseling and con-
sulting which provide a broad understanding of group de-
velopment dynamic.s group counseling theories group
leadership styles basic and advanced group counseling
methods and skills and other group approaches;

6. Appraisal of individuals which provides a broad
understandjng of group and jndividual educational and
psychometric theories and approaches to appraisal, data
and irlformation gathering methods, validity and reliabili-
ty, psychometric statîstics, factors that influence apprais-
als, use of appraisal results in helping process and the
specific ability to administer and interpret tests and inven-
tories to assess abilities, interests, and identify career
options;

7. Social and cultural foundatîons which provïde a
broad understanding of societal changes and trends, hu-
man roles, societal subgroups, social mores and interac-
tion patterns, multîcultttrâl and pluralistic trends, differing
lifestyles and major societal concerm including stress
person abuse, substance abuse discrimination and meth-
ods of alleviating these concerns;

order to receive continuing education credit. The Commit-
tee shall grant a professional counselor continuing education
credit for each biennial renewal period as follows:

1. Completing graduate coursework at a regionally
accredited institution of higher education: 15 continuing
education contact hours for each semester course credit
awarded beyond the required educational standards which
the professional counselor must complete for licensure as
set forth in N.J.A.C. 13:34-11.3',

2. Teaching graduate courses offered at a regionally
accredited institution of higher education: 15 continuing
education contact hours for each semester course credit
awarded for each new course which a professional coun-
selor teaches. For the purposes of this subsection, Ifnew''
means a course that the professional counselor has not
taught previously in any educational setting;

3. A refereed article published in a professional jour-
naI within the preceding biennial period: four continuing
education contact hours per article with a maximum of
eight contact hours per biermial period; and

4. Course or program presentation: one and one-half
continuing education contact hours for each hour of a
new offering up to a maxim um of nine continuing edu-
cation contact hours. For the purposes of fhis subsection
tlnew'' moans a course or program that the professjonal
counselor has not previously prescnted.

13:34-15.6 Documentation ef continuing education credit

(a) A professional counselor shall retain documentation
of the continuing education hours which the professional
counselor completes in order to verlfy' program attendance
or activity completion. Each professional counselor shall
submit such documentation to the Committee upon its
request. The Committee may periodically audit the records
of professional counselozs on a random basis to determine
compliance with continuing education requirements of this
subchapter.

(b) A professional counselor shall verify attendance at
continuing education courses or programs by a certificate of
attendance or by a statement from the course or program
instructor. The verification shall include the name of the
licensee, the name of the sponsor, the title, location and
date of the course or program: the signature of a program
official and the number of continuing education hours
awarded.

(c) A professional counselor shall verify continuing eda-
cation activities by retaining the following:

For publications, a copy of the published article;

8. Research and evaluation which provide a broad
understanding of types of research basic statistics re-
search and report development research fmplementatïon
program evaluation needs assessment publication of re-
search infornaation and ethical and legal considerations;
and

9. The counsoling profession which provides a broad
understanding of professional roles and functions profes-
sional goals and objectives, professional organizations and
associations, professional history and trends, ethical and
legal standards, professional preparation stindards and
professional credentialing.

13:3* 15.5 Continuing education credits and contact-hour
calculation

(a) The Committee shall grant credit only for continuing
education courses and programs that are at least one con-
tact hour iong and are directly related to professional
counseling practice. For purposes of this subchapter a
Ttcontact hour'' means a 6o-minute clock hour with no less
than 50 minutes of content within the hour. Courses and
programs may include one'lo-minute break for each contact
hour.

(b) A professional counselor shall complete and be able
to verify lbe completion of a continuing educatjon course
program or article as set forth in N.J.A.C. 13:34-15.4 in

2. For course or program presentations copies of the
program, syllabus, outlines and bibliographies;

3. For teaching, copies of the syllabus, bibliograpby,
course outline and verification from tbe academic institkt-
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tion that the course was 'Inew'' as defined by N.J.A.C.
13:34-15.5(b)2; and

For graduate coursework an official transcript.

(d1 A 'jrofessional counselor shall maintain verification
documentation for five years following the renewal period
for which the Committee has granted the professionai coun-
selor continuing education credit.

(e) Falsification of any information submitted with the
renewal application or failure to meet the continuing edu-
cation requirements may result in the Committee taking
appropriate disciplinary measures including suspension of
license, pursuant to N.J.S.A. 45:1-21.

(9 The Committee may reject any continuing education
contact hours claimed for continuing education credit that
are not relevant to the practice of professional counseling in
the Statè of New Jersey.

13:34-15.7 W aiver of continuing education requirements

(a) The Committee may waive continuing education re-
quirements on an individual basis for reasons of hardship
such as illness, disability, active serdce in the militar.y or
other good cause as established by the professional counsel-
or.

(b) A professional counselor who seeks a waiver of the
continuing education requirements shall provide to the
Committee, in writing the specific reasons for requesting
the waiver and such additional documentation as the Com-
mittee may request in support of the waiver.

(2) During the second year of a bi-
ennial renewal period . . . . . . . . . . . $ 90.00

3. Bieanial renewal:
i. Professional counselor . . . . . . . . . . . . . . . . $250.00
ii. Associate counselor . . . . . . . . . . . . . . . . . . $180.00

4. Late fee . . . . . . . . , . . . . . . . . . . . . . . . . . . . . . . . $100.00
5. Reinstatement Fee . . . . . . . . . . . . . . . . . . . . . . . $150.00
6. Duplicate wall certificate . . . . . . . . . . . . . . . . . . . $40.00
7. Change of address . . . . . . . . . . . . . . . . . . . . . . . . $25.00
8. Certification of licensure . . . . . . . . . . . . . . . . . . . $40.00
9. Certitication of specialty designation . . . . . . . . . $40.00
10. Initial specialty designatlon permit:

i. During the iirst year of a biennial
period . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $50.00

During the second year of a biennial
periotl . . . . . . . . . . . . . . . . . . . . . . . . . , . . . $25.%

11. Biennial renewal specialty designation
permit ................................$50.00

Amended by R. 1 998 (1.272 effectjve June 1, 1 998.
See: 30 N.J.R. 794(a). 30 N.J.R. 2050(a).
ln (a). substituted dollar amounts for reserved fees in 2 and 3.

Amended by R.2002 d.2 l 6. effective zuly 1 , 2002.
See: 34 N.J .R. 2 l 0(a). 34 N.J.R. 23 l 8(a).
ln (a). decreased fees in 2 and 3.

Amended by R.2002 d.235. effective July 1 5. 2002.
See: 33 N.J.R. 2596(a). 34 NJ.R. 2459(t4.
In (a), added 1 0 and 1 1 .

Amended by R.2004 d. l 58. effective 'April l 9. 2004.
See: 35 N.J.R. 5228410, 36 N.J .R. 1943(a).
I n (a), substiluted i'Certification'' for i'Verification'* in 8 and 9.

SUBCHAPTER 18. PROFESSIONAL
COUNSBLORS AND ASSOCIATE
COUNSELORS: CLIENT RECORDS;
CONFIDENTIALITY

SUBCHAPTER 16. (RESERVED)

SUBCHAPTER 17. FEES

13:34-17.1 Fees

(a) The State Board of Marriage and Family Therapy
Bxaminers shall charge the following fees in connection with
tl)e Iicensure of professional counselors and associate coun-
selors:

(b) A licensee shall make entries in the client record
contemporaneously with the senices provided. A licensee
may dictate an entry for later transcription provided the
transcription is dated and identified as Itpreliminary'' until
the licensee reviews the transcription and finalizes the entry
in the client record.

13:34-18.1 Preparatitm and maintenance ()f client records

(a) A licensee shall pre/are a permanent client record for
each client which accurately reflects the client contact with
the licensee whether in an office hospital, agency or other
treatment evaluation or consultation setting.

1. Application fee . . . . . . . . . . . . . . . . . . . . . . . . . . . $75.00
2. lnitial license fee:

i. Professional counselor:
(1) During the first year of a bienni- .

al renewal period . , . . . . , . . . . . . . . $250.00
(2) During the second year of a b'i-

ennial renewal period . . . . . . . . . . . $125.00
Associate counselor:
(1) During the first year of a bienni-

al renewal period . . . . . . . . . . . . . . . $180.00

(c) The licensee shall include in the client record material
pertinent to the nature and txtent of the professional inter-
action for example:

The client name, address and tolephone number'

2. The client complaint on intake;

3. M edical history recognized as of potential signifi-
cance;

4. Past and current medications;

Supp. 4-19-04 34-24



MARRIAGE AND FAMILY THERAPY EXAMINERS 13:34-18.3

Significant social history; (i) Subsections (f) through (h) above shall not apply to a
licensee employed in an agency setting which doej not, byFi

ndings on appropriate examination'' agency policy, have control over client records.
Raw data and interpretation of tests administered'

13:34-18.2 'Use of personal or other computer to prepare
8. Current functional impairments and rating levels client records

thereof;
(a) A licensee who prepares a client record maintained

A diagnostic impression; solely on a personal or other computer shall use a write-
' 

protected program which:10
. Contemporaneous and dated progress or session

notes including specific components of treatment, evalua- 1. Contains an internal permanently activated date
tion or consultation; and time recordation fol: a1l entries;

11. Dates of a11 lreatment, evaluation or c'onsultation 2. Automatically prepares a back-up copy of the file;
sessions', and

12 The location of treatment, evaluation or consulta- 3. ls designed in such manner that, after the licensee
tion; Ifsigns'' by means of a confidential personal code

('TCPC''), the entry cannot be changed in any manner.
13. An evaluation of progress (if applicable);

(b) No>ithstanding the permanent status of a prior en-14
. A prognosis;

try, the licensee may make a new entry at any time and may
15. The ciient identity on each page; indicate correction to a prior entry.

16. Fees charged and paid; (c) The licensee shall include in the client record at least
7 The identity of each provider of treatment, evalua- > 0 fonns Of identification; for example, name and record1
.

i ltation (and supervisor, if any); number or any other specific identifyîng infornmtion.t on or consu

18. If services are rendered by an associate counselor,
the written disclosure form signed by the client' and

19. lnformation regarding referrals to other profes-
sionals.

(d) The licensee shall finalize or E'sign'' the entry by
means of a CPC. W here more than one individual is author-
ized to make entries into tho computer file of any client
record, the licensee responsible for the practice shall assure
that each person obtains a CPC and uses the program in the
same m anner.

(e) A licensee wishing to continue a system of computer-
ized client records which does not meet the requirements of
this section shall initiate arrangements for modification of
the system, which must be completed by Februyzy 17, 2000.
In the interim the licensee shall, on the date of the first
treatment of each client subsequent to February 17, 2000,
print out a hard copy of the entire computer recorded client
record. The printout shall be dated and initialled by the
licensee. Thereafter a hard copy shall be prepared for
each subsequent visit, continuing to the date of the change
over of computer program, with each page initialled by the
licensee. The initial printout and the subsequent hard
copies shall be retained as a permanent part of the client
record.

13:34-18.3 Access to copy of client record

(a) For purposes of tllis section ftauthorized representa-
tive'' means, but is not necessarily limited to, a person
designated by the client or a court to exercise rights under
this section. An authorized representative may be the
client's attorney or an agent of a third party payor with
whom the client has a contract whicb provides that the third
party be given access to records to assess a claim for
monetary damages or reimbursement. If the client is a

34-25

(d) The client record shall contain the written disclosure
form required pursuant to N.J.A.C. 13:34-13.2(1$ and re-
ports and records provided by other professionals and inte-
grated into the client's treatment evaluation or consultation
report.

(e) A licensee may make corrections or additions to an
existing record provided that each change is clearly identi-
fied as such, dated and initialed by the licensee. Any other
alteration of records shall be deemed professional miscon-
duct.

(9 When records are to be maintained as confidential
the licenset shall establish and nAaîntain a procedure to
protect such records fronz access by unauthorîzed persons.

(g) The licensee shall retain the permanent client record
for at least seven years from the date of last entry, urtless
otherwise provided by law.

(h) The licensee shall establish procedures for maintain-
ing the confidentiality of client records in the event of the
licensee's relocation, retirement or death and shall establish
reasonable procedures to assure the preservation of client
records in the event of the licensee's separation from a
group practice.
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minor, a parent or guardjan who has custody (whether sole
or joint) shall be deemed to be an authorized representative.

13:34-18.4 Access by a managed health care plan to
inlbrmation in client record

(a) With regard to a client whose treatment cost is cov-
ered by a wholly insured health insurance plan or a man-
aged health care plan, a licensee shall make all required
information available upon the request of the client or duly
authorized representative with the client's consent.

(b) A licensee whose client has explicitly waived the
counselor-client confidentiality privilege established by
N.J.S.A. 45:88-49 may release requested iriformation
deemed professionally appropriate to a third-party payor
whose benefit plan is qualified under the Federal Employee
Retirement Income Security Act (ERISA); that is, the plan
of a self-insured employer or an entit.y providing administra-
tive services to that employer for the purposes of determin-
ing entitlement to benefits.

13:34-18.5 Confidentiality

(a) A licensee shall preserve the confidentialil of infor-
mation obtained from a client in the course of performing
professional counseling services for the client, except in the
following circumstances:

1. Disclosure is required by ' Federal or State 1aw or
regulation;

(b) A licensee may require the record request to be in
writing. The licensee shall provide a copy of the client
record and/or billing records, including reports relating to
the client, no later than 30 days.. fronl receipt of a request
from a client or duly authorized representative. Limhations
on this requirement are set forth in (g) and (h) below and in
N.J.A.C. 13:34-18.5.

(c) Unless othemise required by Iaw, the licensee may
elect to provide a summar.y of the record as long as the
sum mary adequately and accurately reflects the client's his-
tory and treatment.

(d) A licensee may charge a reasonable fee for the
preparation of a summary and reproduction of records
which shall be no greater than an amount reasonably calcu-
lated to recoup the costs of transcription or copying.

(e) The licensee's obligation hereunder to release infor-
m ation shall include the obligation to complete forms or
reports required for third part.y reimbursement of client
treatment expenses. The licensee may charge reasonable
fees for completion of reports other than health insurance
claim forms, for which no fee may be charged pursuant to
N.J.S.A. 45:1-12.

(9 When a request is made for release of already com-
pleted reports to euable the client to receive ongoing care
by another practitioner, or for use in judicial proceedings,
the licensee shall not req' uire prior payment for the profes-
sional services to which such reports relate as a condition
for making such reports available. A licensee may, howev-
er, require advance payment for a mport prepared for the
Jicensee's sendces as an expert witness.

(g) A licensee may withhold information contained in the
client record from a client or the client's guardian if in the
reasonable exercise of his or her professionai judgment, the
licensee believes release of such information would adverse-
ly affect the client's health or welfare. That record or the
summary, with an accompanying explanation of the reasons
for the origina! refusal shal) neverlheless be provided upon
request of and directly to:

The client's attorney;

Another licensed health care professional; or

3. The client's health insurance carrier.

(h) A licensee shall not be required to release to a minor
client's parent or guardian records or information relating to
the minor's sexually transmitted disease termination of
Pregnancy Or SUbStRDCC abuSC.

(b) A licensee shall establish and maintain procedures to
protect client records from access by unauthorized persons.

2. Disclosure is required by the Board or the Office of
the Attorney General during the course of an investiga-
tion;

3. Disclosure is required by a court of competent
jurisdiction pursuant to an order;

4. The licensee has information that the client pres-
ents a clear and present danger to tl:e health or safety of
an individual;

5. The licensee is a party defendant to a civil, criminal
or disciplinafy action arising from the professional coun-
seiing services provided, in which case a waiver of the
privilege accorded by this sedion shall be limited to that
action; or

6. The client agrees, in writing, to waive the privilege
accorded by this section. J.n circumstances where more
than one person in a famiiy is receiving professional
counseling services, each family member who is at least 18
years of age or older must agree to the waiver. W here
required by Federal or State iaw persons under the age of
18 years of age must agree to the waiver. Absent a waiver
of each family member, a licensee shall not disclose any
information received from any family member.
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(c) A licensee shall establîsh procedures for maintaining 13:34-19.3 Sexual misconduct
the confidentiality of client records in the event of the

,(a) Jts used in this section the following terms have theIicenseers relocation
. retirement or death and shall establish jojjowjng meanings ullless the context indicates othenvise:rGasonable procedures to assure the preservation of client

records. '*clientl' means any person who is the recipient of a
professional counseling service rendered by a licensee.

Repeal and New Rule. R.2()04 d. 1 58, effective April 19. 2004. tlclient'' for purposes of this section also means a person
see: 35 N.J.R. 5228(1$. 36 N.J.R. 1943(a). jao js the subject of professional assessment even if theWS
ection was *'Confidentialitf'.

purpose of that assessment is unrelated to treatment.

SUBCHAPTER 19. PROFESSIONAL
COUNSELORS ytlo  ASSOCIATE
COUNSELORS: GENERAL OBLIGATIONS
OF A LICENSEE

13:34-19.1 Posting of practice authorization and
notification of availability ol fee information

(a) A1l licensees whether in an agency setting or conduct-
ing independent practice, shall ensure that the following
notices are prominently displayed in a waiting room or other
area where they will be visible to the licensee's clients:

1. Professional counselors and associate counselors
are licensed by the Board of Marriage and Family Thera-
py H aminers, Professional Counselor Examiners Com-
mittee, an agency of the Division of Consumer Affairs.
Any member of the consuming public may ndtify the
Committee of any complaint relative to the practice con-
ducted by a professional or associate counselor. The
Committee's address is: Division of Consumer Affairs

. '
Professional Counselor Examiners Committee, PO Box
45007, 124 Halsey Street, Newark, New Jersey 07101.

2. ''INFORVATION ON PROFESSIONAL FEES IS
AVAILABLE TO YOU ON REQUEST.''

13:34-19.2 Notiication of change of address; service of
process

ltsexual contact'' means the knowing touching of a
person's body directly or through clothing, where the
circumstances surrounding the touching would be con-
strued by a reasonable person to be motivated by the
licensee's own prurient interest or for sexual arousal or
gratification. ttsexua! contact'' includes, but is not limited
to, the imposition of a part of the licensee's body upon a
part of the client's body, sexual penetration, or the inser-
tion or imposition of any object or any part of a licensee
or client's body into or near the genital anal, or other
opening of the other person's body.

ffsexual harassment'' means solicitation of any sexual
act, physica! atbances or veirbal or non-verbal conduct)
that is sexual in nature and which occurs in connection
with a licensee's activities or role as a provider of profes-
sional counseling services and that is either unwelcome
offensive to a reasonable person, or creates a hostile work
place environment, and the licensee knows, should know
or is told this, or is sufficiontly severe or intense to be
abusive to a reasonable person in that context. ttsexual
harassment'' may consist of a singsle extreme or severe act
or multjple acts, and may include, but is not limited to
condllct of a licensee with a client co-worker, employee,
student supervisee or research subject whether or not
such individual is in a subordinate position to the licensee.

(b) A licensee shall not engage in sexual contact with a
current client a former client to whom professional counsel-
ing serdces were rendered within the immediately preceding
24 months a current student a current direct superdsee or
a current research stlbject.

(a) Each licensee shall notify the Committee, in writing,
within 30 days of any change in address on file with the
Committee and shall specify whether the address is a resi-
dence or employment address.

(c) In circumstances where the client is or should be
recognized by the licensee as, clearly vulnerable by reason of
emotional or cognitive disorder to exploitive influence by
the licensee, the prohibition on sexual contact shall extend
indefinitely.

(d) A licensee shall not engage in sexual harassment in a
professional setting (including, but not limited to an office,
hospita.l or health care facility) or otltside of the professional
setting.

(e) A licensee shall not accept as a client a current or
former sexual partner.

(b) Senice of an administrative complaint or other pro-
cess initiated by the Board, the Committee, the Attorney
General or the Division of Consumer Affairs at the address
on file with the Committee shall be deemed adequate notice
for the commencement of any inquiry or disciplinary pro-
ceeding.

(c) Each licensee shally within 30 days of receiving a
notice of disciplinary action taken against the licensee in
another jurisdiction, report such action' to the Board in
writing.

(t) A licensee shali not conduct or engage in therapy
groups, activities which promote, ailow, or involve physical
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contact of a sexual nature between the licensèe and group
members or between group members themselves.

(g) A licensee shall not engage in any discussion of an
intimate sexual nature with a client unless that discussion is
directly related to legitimate client needs and furthers the
client's professional counseling treatment. At no time shall
any such discussions include disclosure by the licensee to the
client of his or her own intimate sexual relations or relation-
ships.

(h) A licensee shall not engage in any other activity in a
professional counseling relationship which would lead a
reasonable person to believe that the activit.y senes the
licensee's personal prurient interests or is for the sexual
arousal sexual gratification or sexual abuse of the licensee
or client.

(i) A licensee shal) not seek or solicit sexual contact with
a current client a former client to whom counseling services
were rendered within the immediately preceding 24 months
a current student a current direct supervisee or a current
research subject and shall not seek solicit accept, or partici-
pate in sexual contact with any person in exchange for
professional services.

() Violation of any of the prohibitions or directives set
forth in (b) througb (i) above shall be deemed to constitute
gross or repeated mal ractice pursuant to N.J.S.A.?
45:1-21(c) and (d) respectlvely, or professional misconduct
pursuant to N.J.S.A. 45:1-21(e).

(k) It shall not be a defense to any action under this
section that:

1. The client, former client student, supenisee, or
research subject solicited or consented to sexual contact
with the licensee; or '

2. The licensee was in love with or had affection for
the client former client student supervisee or research
Sllbject. '

New Ruley R.2002 d.236, effective July 15, 2002.
See; 33 N.J.R. 4060(a), 34 N.J.R. 2460(a).

(9 .An applicant who selects the inactive renewal option
shall remain on inactive status for the entire renewal period
unless, upon application to the Board, the Board permits
the inactive applicant to return to active status provided
such applicant presents satisfactory proof that the applicant
has maintained proficiency by completing the continuing
education hours required for the renewal of an active
Iicense. An applicant shall complete the number of continu-
ing education hours required for each renewal period he or
she was in inactive statûs.

(c) Upon receipt of the new license as set forth in (b)
above, the licensee shall immediately remit the original
Iicense to the Board.

New Rule, R.2004 d. l 5S, effective April 19. 2004.
See: 35 N .J.R. 5228(;9. 36 N.) .R. 1 943(a).

13:34-19.5 License renewal; active/inactive status

(a) Licenses shall be renewed biennially upon a form
provided by the Committee. Each applicant shall attest that
the continuing education requirements have been completed
during the prior zo month renewal period.

(b) The Committee shall send a notice of renewal to each
of its licensees at least 60 days prior to the expiration of the
license. If the notice to renew is not sent at least 60 days
prior to the expiration date no monetary penalties or fines
shall apply to the holder for failure to timely renew.

(c) Every holder of a license issued or renewed by the
Board who seeks renewal shall submit a renewal application
and pay a renewal fet prior to the date of expiration of the
license. If the holder does not renew the license prior to its
expiration date, the holder may renew jt within 30 days of its
expiration date by submitting a renewal application and
paying a renewal fee and a late fee. Any license not renewed
within 30 days of its expiration date shall be suspended
without a hearing.

(d) ytny individual who continues to practice with an
expired Jicense after 30 days following its expiration date
shall be (leieimed to be engagtd in the unlicensed p'ractice of
professional counseling, even if no notice of suspension has
been provided to the individual. '

(e) Renewal appljcations for a1l licenses shall provide the
applicant with the option of either active or inactive renew-
al. A renewal applicant electing to renew as inactive shall
not engage in professional counseling within the State.

13:34-19.4 Notification ()f change of name

(a) A licensee whose name has been legally changed shall
fonvard to the Board by certified mail, return receipt re-
quested, no later than 30 days following the change of name,
the following:

Legal evidence of such change; and

2. A copy of the licensee's original iicense with proof
such as a copy of a passport or a social security card that
he or she is the same person to whom the Board issued
the license.

(b) Upon receipt of the items set forth in (a) above, the
Board shall issue to the licensee a new license.

13:34-19.6 Reinstatement
Pursuant to the Uniform Enforcement Act N.J.S.A.

45:1-1 et seq,, the Board may reinstate. the license of an
applicant whose license has been suspended for failure to
renew provided that the applicant othenvise qualifies for
licensure.

New Rule, 1/..2004 d. l 58s effective April 1 9, 2004.
See: 35 N.J .R. 5228(a), 36 NJ.R. 1 943(a).
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New Rule. 11.2004 d. 1 58. effective April l 9, 2004.
See: 35 N.J .R. 5228(a). 36 N.J.R. l 943(a).

SUBCHAPTER 20. REHABILITATJON
COUNSELORS: PURPOSE AND SCOPEI
DEFINITIONS; SCOPE OF PR ACTICE

13:34-20.1 Purpose'knd scope

(a) The rules in this subchapter implement the provisions
of the Professional Counselor Licensing Act, P.L. 1993,
c.340 (N.J.S.A. 45:88-34 et seq.) (the 'fAct'') as amended
and supplemented b P.L. 1997, c.155, and regulate theï
profession of rehabllitation counseling, as defined in
N.J.A.C. 13:34-20.2, within the State of New Jersey.

(b) Except as set forth in (c) below, this subchapter shall
apply to aIl individuals who render rehabilitation counseling
services, as defined in N.J.A.C. 13:34-20.2, and to anyone
within the jurisdiction of the Professional Counselor Exam-
iners Committee.

t'Major life activities'' include such activities as caring for
oneself performing manual tasks walking seeing bearing
speaking, breathing, learning, and working.

lfclinical assessment and evaluation of persons with dis-
abilities'; means assessing, analyzing, and evaluating physical
and mental impairments of persons with disabilities in terms
of the vocational implications of disabilities, and medical
aspects and implications of disabilities jncluding physical
and functional capacities of the person and the psychosocial
and cultural impact of disabilities for the purpose of expjor-
ing possible solutions, developing goals, and developing
personalized plans for identified needs.

ttconsultation'' means the application of scientific princi-
ples and procedures in counseling and human development
to p'rovitle assislance in understanding IURII solving current
or potential problems that the consultee may have in rela-
tion to a third party, be it a person, group, or organization.

''M ental impairments'' include mental or psychological
disorders such as mental retardation organic brain syn-
drome, emotional or mental illness, and specific learning
disabilities.

'tpersons with disabilities: means persons who have a
physica: and/or mentat impairment that substantially limîts
one or more major life activities.

fdphysical impairments'' include pbysîological disorders or
conditions, cosmetic disfigurement,' or anatomical loss af-
fecting one or more of the following body systems: neuro-
logical musculoskeletal special sense organs respiratory
(including speech organs), cardiovascular, reproductive di-
gestive genitourinary hemic and lymphatic skin and en-
docrine.

E'Program evaluation'' means the effort to determine what
changes occur as a result of a planned program by compar-
(ng actual changes (results) with desired changes (stated
goals), and by identifying tho degree to which the activity
(planned program) is responsible for those changes.

(c) This subchapter shall not apply to an individual ex-
empt from the provisions of the Act p'ursuant to N.J.S.A.
45:88-48, including, but not limited to, an individual acting
within the scope of a profession or occupation licensed by
this State and doing work of a nature consistent with the
person's training as long as the person does not hold
himself or herself out to the public as possessing a license
issued pursuant to the Act.

13:34-2:.2, Detinitions

The following words and terms, as used in N.J.A.C.
13:34-20 through 28, shall have the following meanings,
unless the context clearly indicates othenvise:

f'Appraisal'' means selecting, administering, scoring, and
interpreting instruments designed to assess a person's atti-
tudes, abilities, achievements, interests, personal characteris-
tics, disabilities, and mental, emotional, or behavioral disor-
ders as well as the use of methods and techniques for
understanding human behavior in relating to, adapting to, or
changing life situations for persons with disabilities.

flcase management'' means a systematic process merging
counseling and managerial concepts and skills through the
application of techniques derived from intuitive and re-
searched methods thereby advancing efficient and effective
decision-making for functional control of self client setting,
and other relevant factors for anchoring a proactive prac-
tice. In case management, the counselor's role is focused
on interviewing, rehabilitation counseling, planning rehabili-
tation programs, coordinating senices interacting with sig-
nificant others, placing clients and following up with them,
monitoring progress, and solving problems.

'tlkehabilitation counseling'' means offering to assist or
assisting, for a fee or other compensation a person through
a rehabilitation counseling relationship to develop an under-
standing of the personal, social, and vocational impact of
their disabilities and to plan and implement a rehabilitation
program, which may include training to help the person
become more independent and employable.

x'Referral'' means evaluating and identifying needs of a
counselee to determine the advisability of referral to other
specialists informing the counseiee of sucb judgment and
communicating as requested or deemed appropriate to such
referral sources.

t'Rehabilitation counseling interventions'' means services
implemented in the context of a rehabilitation counseling
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relationship between a rdhabilitation counselor and persons
with disabilities, and the application of individual and group
counseling theories and strategies career development and
work adjustment theories and strategies, behavior and per-
sonality theories and strategies and family counseling theo-
ries and strategies specifically implemented for the purpose
of helping persons with disabilities to understand and to
deal with the personal, social, and vocational impact of tbeir
disabilities.

d%ftesearch'' nn eans a systenAatic effort to collect analyze
and interpret quantitative or qualitative data that describe
how social characteristics behavior emotions cognition
disabilities, mental disorders, and interpersonal transactjons
among persons and organizations interact.

l'Substantially limits one or more major life activities''
means an impairment which substantially interferes with the
accomplishment of a major life activity or activities when the
person's major life activity or activities are restricted as to
the conditions manner or duration under which they can be
performed without impairment.

13:34-20.3 Scope or practice; rehabilitation counselor

The scope of practice of a rehabilitation counselor in-
cludes, but is not limited to appraisal case management,
consultation, rehabilitation counseling interventions, clinical
assessment and evaluation of persons with disabilities pro-
gram evaluation, referral, rehabilitation counseling, and re-
search as defined in N.J.A.C. 13:34-20.2.

t'Rehabilitation counseling experience'' means rehabilita-
tion counseling practice or the provision of rehabilitation
counseling education.

ttsupen ision'' means the ongoing process performed by a
supervisor who monitors the performance of the person
supervised and provides regular documented face-to-face
consultation, guidance and instruction with respect to the
counseling skills and competepcies of the person supervised
and includes at least 50 hours of face-to-face supenision per
year, a minimum of one hour per week not more than 10
hours of which may be group supervision.

Repeal and New Rule. R.2004 d. 1 58. effective April 1 9. 2004.
See: 35 N.J.R. 5228419. 36 N.J.R. l 943(a).' 
section was 'tApplîcation procedure: rehabilitation counselor-'.

13:34-21.2 Rehabilitation cptmselor; application and
educational requirements

(a) An applicant for licensure as a rehabilitation counsel-
or shall submit the following to the Committee:

1. A completed application form, which contains in-
formation concerning the applicant's educational and ex-
periential background;

2. The application fee set forth in N.J.A.C.
13:34-26.1;

3. An official transcriptts) indicating that the appli-
cant has satisfied the educational requirements which
include a planned educational program in rehabilitation
counseling approved by the Committee, which includes a
master's degree in rehabilitation counseling from a re-
gionally accredited institution of higher education and
which includes coursework in tile following areas:

Introduction to rehabilitation counseling;

Counseling theories and techniques;

iii. Personality theories;

iv. Psychosocial aspects of disability;

M edical aspects of disability;

Evaluation and assessment'

vii. Vocational aspects of disability;

Rehabilitation case management;

ix. Research methods; and

Practicum or internship; and

SU BCHAP'I'ER 21. REI-LABILITATION
COUNSELORS: APPLICATION
PROCEDURE; DEFINITIONS

13:34-21.1 Definitions

(a) For purposes of this subchapter, the following words
and terms shall have the following meanings:

fdGroup supervision'' means the ongoing process of supèr-
vising no more than six persons in a group setting by a
permissible supenisor.

l'One calendar year'' means 1,500 hours of supenised
counseling experience over a period of 50 weeks which is
considered full-time or no less than 750 hours of superdsed
counseling experience over two periods of 50 weeks which
is considered part-time which means a total of 1 500 hours
of supenised experience for the two periods of 50 weeks.

Lloualified supenisor'' means a licensed rehabilitation
counselor, a licensed physician practicing in the field of
rehabilitation medicine or any other supenisor acceptable
to the Committee.

Repeal and New Rule, R.2004 d.158, effective April 1 9. 2004.
See: 35 NJ .R. 52281) 36 N.J.R. 1943(a).2 

,,Section was ''Educatlonal requirements .

4. A supenisor's certification indicating that the appli-
cant has met the supenision requirements set foyth in
N.J.A.C. 13:34-23.
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13:34-21.3 Rehabilitation counselor: experience mission on Rehabilitation Counselor Certification (CRCC),
requirements or its successor.

(a) In addition to the requfrements listed Jn N.J.A.C.
13:34-21.2 an applicant for licensure as a rehabilitation
counselor shall submit to the Committee documentation
indicating that the applicant has met the supenised rehabili-
tation counseling experience requirements for licensure as
set forth below:

1. Three calendar ' years of supen ised rehabilitation
counseling experience in a rehabilitqtion counseling set-
ting, only one calendar year of which m ay be obtained
prior to the granting of the master's degrue. Hours of
supervised rehabilitation counseling experience obtained
durfng college or universbty graduate levez practicums or
internships may be counted toward satisfying a portion of
the supervised counseling experience requirem ent provîd-
ed the courses labeled practicums or internships are not
also used to satisfy the edtlcational requirements for
licensure as set forth in N.J.A.C. 13:34-21.2; or

2. Two calendar years of supervised rehabilitation
counseling experience in a rehabilitation counseling set-
ting, provided that the applicant has earned subsequent
to completing the master's degree, an additional 30 gradu-
ate semester hours clearly related to counseling as con-
taïned in N.J.A.C. i3:34-21.2(a)3i throug,h x. Hours of
supenised rehabilitation counseling experience obtained
during college or university graduate level practicums may
be counted toward satisfying a portion of the supervised
rehabilitation counseling experience requirement provided
the courses labeled graduate level practicufz)s oz întern-
ships are not aiso used to Satisfy the educational require-
ments for licensure as set forth in N.J.A.C. 13:34-21.2. No
more than one calendar year of supenised professional
counseling experience may be obtained prior to the grant-
ing of the master's degree.

(b) A supenisor shall retain full professional responsibili-
ty for collecting fees from clients.

New Rule. R,2004 d. 1 58. effective April l 9, 2004.
See: 35 N .J.R. 5228(11). 36 N.J. R. 1 943(a).

SUBCHAT'PER 22. (RESERVED)

SUBCHAPTER 23. REHABILITATION
COUNSELORS: SUPERW SION

13:34-23.1 Responsibilities or supervisor

(a) Prior to a supervisee's commencement of cliemt treat-
ment, the supervisor shall obtain a written disclosure which
shall be signed by the client and retained as part of the
client record, acknowledging that the client has been in-
formed that services are to be rendered by a supervisee
under the supervision of a rehabilitation counselor or a
physician practicing rehabilitation medicine. lf !he written
disclosure is included as part of another document provided
for the client's information t-he disclosure shall be set forth
in a conspicuous manner so that it will be easily readable,
clearly understood, signed by the client and retained as part
of the client record.

(c) A supervisor shall be ultimately responsible for the
welfare of the client with respect to the treatment being
rendered by the supervisee.

(d) The supenisor shall ensure that the supenisee main-
tains, on an annual basis until the supenisee is licensed as a
rehabilitation counselor documentation of supervised expe->

'

rience, using forms provided by the Committee for that
purpose.

(e) A supervisor shall supenise only in areas for which he
or she possesses the requisite skills, training and experience.

(9 A supervisor shall not supervise an indivîdual witb
whom the superdsor has a relationship that may compro-
mise the objectivity of the supeaisor or impair the profes-
sional judgment of the supenisor, F-xamples of inappropri-
ate supervjsory relationships include, but are not limited to,
current and former clients relatives current students or
close friends.

Recodified from N.J.A.C. 13:34-23.2 anci amended by 17..2004 d.158,
effective April 19, 2004.
See: 35 N.J.R. 5228(a), 36 N.J.R. 1943(a).
Former N.I.A.C. 13:34-23.1. Definitions; supenised exgerience re-
quired for licensurea repealed. Deleted (a) and (b); recodlfied former

(b) An applicant for licensttre may take up to a maximum
of six years to satisfy the superdsed rehabilitation counsel-
ing experience requirement within the definitions stated in
N.J.A.C. 13:34-21.1. Rehabilitation counseling experience
submitted to the Committee which occurs before the date of
the application may be accepted toward the fulfillment of
the exyerience requirement if the experience meets the
criteria stated above including supenision by a qualified
supenisor.

New Rule, P..2004 d.158, effective April 19, 2004.
See: 35 N.J.R. 5228(a), 36 N.J.R. 1 94g(a).

13:34-21.4 Rehabilitation counselor: examination
requirements

In addition to the requirements stated in N.J.A.C.
13:34-21.2 and 21.3, an applicant for licensure as a rehabili-
tatfon counselcr shall submit to the Commlttee proof that
the applicant has successfully completed the Certified Reha-
bilitation Counselor Examination administered by the Com-
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(c) tlzrough (h) as (a) tllrough (9; in (d). deleted the second sentence;
in (t)s deleted Stcurrent and former employees'' preceding 'çor close
friends'' at the end.

13:34-23.2 Responsibilities of supervisee

(a) The supervisee shall maintain documentation of su-
penised experience for each 50 week period of supervised
experience until the supervisee is licensed as a rehabilitation
counselor.

(b) A supenisee shall not engage in practice under super-
vision in any area for whicb the supenisee has not had
appropriate education and training.

.hlew Rule. Ik.20()4 d.) 5S. effective April l9. 2004.
See: 35 N.J.R. 52284a). 36 N.J.R. 1943(a).
Former N.J.A.C. 1 3:34-23.3. Responsibilities of supervisee. recodi-

fied lo N.Z.A.C. 13:34-23.2.

13:34-23.4 (Reserved)
Repealed by 14.2004 d.158. effeclive April 19. 2004.
See: 35 N.J.R. 5228(a1, 36 N.J.R. 1943(a).
Section was t'Permissible supervisor''.

(d) An applicant may purchase the senices of a permissi-
ble supervisor if the supervision occurs in a rehabilitation
counseling setting and the supenisor fulfills the activities
and responsibilities of a supervisor as set forth in N.J.A.C.
13:34-23.1.

(c) A supewisee shali not engage in unsupervised or
independent practice. '. =..

(d) A supervisee shall not receive a professjonal fee from
a client. A supenisee may be compensated only through SUBCHAPTER 24. CONTINUING EDUCATION
tbe supervisor or employing entity.

Autuority

(e) A supervisee shall not advertise professional senices. N.J.S.A. 45:88-13 and 45:88-45.

Recodified from N.J.A.C. 1 3:34-23.3 by R.2004 d.158. effective April
1 9. 2004.

See: 35 N.J.R. 5228419. 36 N.J .R. l 943(a).
Former N.J.A.C. 1 3:34-23.2. Responsibilities of supervisors recodified

to N.) .A.C. I 3:34-23. l .

13:34-23.3 Supervised rehabilitatitm counseling
experience acquired prior to application

(a) An applicant may be granted up to one calendar year
of supervised rehabilitation counseling experience credit
towards f'ulfillment of the supervised rehabilitation counsel-
ing experience .requirem ents for licensure as a rehabilitation
counselor if the supenised experience hours occurred be-
fore the g'ranting of tàe m aster's degree as part of college or
university graduate courses whicb are practicums or intern-
ships, provided the courses Jabeled practicums or internships
are not also used to satisfy the educational requirements.

(b) An applicant may be granted supenised rehabilitation
counseling experience credit towards the fulfiliment of expe-
rience requirements for licensure as a rehabilitation counsel-
or if ttle supenised experience occurred after the granting
of the master's degree, in a rehabilitation counseling setting
which is considered exempt as set forth in N.J.S.A.
45:88....48*) or (f), and the experience was supenised by a
qualified supenisor as set forth in N.J.A.C. 13:34-21.1.

(c) An applicant may be granted credit towards tbe fulfill-
ment of the supenised rehabilitation counseling experience

- requirement for licensure as a rehabilitation counselor if the
experience hours occur as part of a planned post-master's
degree program in counseling in an accredited college or
unîversity designed to meet the requirements for licensure
as a rehabilitation counselor.

(b) A licensed rehabilitation counselor shall complete at
least five of the 40 contact hours in ethical and legal
standards in the rehabilitation counseling profession regard-
less of the number of contact hours accrued during the
biennial period.

Stmrce and Efrective Date

P..2003 d. l9! . effective May 5.. 2003.
See: 34 N.J.R. 3686(a). 35 N.J.R. 'l934(a).

13:34-24.1 License renewal and ctmtjnuing etlucation
requirement

A1l licensed rehabilitation counselors shall compiete 40
contact hours of continuing Gducation for license renewal.
The licensed rehabilitation counselor shall confirm on the
renewal application that the Iicensee has completed all
continuing education requirements pursuant to N.J.A.C.
13:34-24.1 and 24.2 during the biennial period preceding
application for renewal. Except as set forth in N.J.A.C.
13:34-24.2, a rehabilitation cokmselor applying for renewal
for the first renewal period following M ay 5, 2003 shall
complete a minimum of 40 contact hours during that renew-
al period.

13:34-24.2 Cnntact-hour requirements for licensed
rehabilitatitm counselors

(a) A rehabilitation counselor shall not be required to
obtain continuing educaticm contact hours required by
N.J.A.C. 13:34-24.1 during the period of initial licensure
prior to the rehabilitation counselor's first biennial renewal
period, but shall be subject to the requirements of N.J.A.C.
13:34-24.1 for al1 subsequent biennial renewal periods.
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(c) lf the licensed rehabilitation counselor earns more
than 40 contact hours. during a biennial period, the rehabili-
tation counselor may carry a m aximum of 10 contact hours
into the next succeeding biennial period,

jj '13:34-24.3 Approval ()f cours s .or peograms
(a) The following are acceptable sources of continuing

education courses, progqamj' and articles as long as the
courses, programs or articles fpll within the content areas set
forth in (c) below ozz 'are directly related to rehabilitation
counseling: '

Courses or programs appfoved by the Natjonal
Board for Certifjed Counselors; the American Counseling
Association' the American Psychological Association' the
American Psychiatric Association' the Natipnal Associa-
tion of Social W orkers' the American Association for
M arriage and Family Therapy; the Commission on Reha-
bilitation Counselors Certification; the American Orthop-
sychiatric Association; the American M edical Association;
the American Nursing Association; the National Associa-
tion of Alcoholism and Drug Abuse Counselors; and the
member boards of the lnternational Certification and

13:34-24.4 Continuing education credits and contact-hour
calculation

(a) The Committee shall grant 'credit only for continuing
educatio'n courses and programs that are at Ieast one con-
tact hour long and are directly related to rehabilitation
counseling practice. For purposes of this subchapter, a
'icontact hour'' means a 6o-minute clock hour with no less
than 50 minutes of content within the hour. Courses and
programs may include one lo-minute break for each contact
hour.

(b) A rehabilitation counselor shall complete and be able
to verify the completion of a continuing education course
program or article as set forth in N.J.A.C. 13:34-24.3 in
order to receive continuing education credit. The Commit-
tee shall grant a rehabilitation counselor continuing edu-
cation credit for each biennial renewal period as follows:

1. Completing graduate coursework at a regionally
accredited institution of higher education: 15 continuing
education contact hours for each semester course credit
awarded be ond the required educational standards whichI
the rehabilltation counselor m ust complete for licensure
as set forth in N.J.A.C. 13:34-21.2.,

Reciprocity Consortium/Alcohol and Otber Drug Abuse,
Inc.; or the Commission on Certification of Work Adjust-
ment and Vocational Evaluation Specialists'

2. Teaching or completing graduate coursework at a
regionally accredited institution of higher education;

3. Authoring a refereed article published in a profes-
sional journal within the preceding biennial period' and
4. Presentation of a course or program approved by

one of the organizations Iisted at N.J.A.C. 13:34-24.3($1.

(b) Prior to seeking approval of continuing education
credit from the Commjttee for attending or presenting a
course or program that has not been approved by any of the
organizations listed in (a)1 above, the rehabilitation counsel-
or shall first apply to and obtain approval from one of the
listed organizations.

2. Teaching graduate courses offered at a regionally
accredited institution of higher education: 15 continuing
education contact hours for each semester course credjt
awarded for each new course which a rehabilitation coun-
selor teachts. For the purposes of this subsection 'fnew''
means a course that the rehabilitation counselor has not
taught previously in any educational setting',

3. A refereed article published in a professional jour-
nal within the preceding biennlal pexiotk fou'r continuîng
education contact hours per al-ticle with a maximum of
eight contact hours per biennial period; and
4. Course or program presentation: one and one-half

continuin education contact hours for each hour of ap
new offermg up to a maximum of nine continuing edu-
cation contact hours. For the purposes of this subsection
''new'' means a course or program that the rehabilitation
counselor has not previously presented.

(c) The following are acceptable content areas for con-
tinuing education:

13:34-24.5 Documentation of continuing education credit
(a) A rehabilitatjon counselor shall retain documentation

of the continuing education hours which the rehabilitation
counselor completes in order to verià program attendance
or activity completion. Each rehabilitation counselor shall
submit such documentation to the Committee upon its
request. The Committee may periodically audit the records
of rehabilitation counselors, on a random basis, to deter-
mine compliance with continuing education requirem ents of
this subchapter.

(b) A rehabilitation counselor shall verify attendance at
continuing education courses or programs by a certificate of
attendance or by a statement from the course or prograrn
instructor. The verification shall include the name of the
licensee, the name of the sponsor, tbe title, location and
date of the course or program, the signature of a program
official and the number of continuing education hours
awarded.

Counseling practices, theories and techniques;

Personalil theories;
Psychosocial aspects of disability;

M edical aspects of disability;

Evaluation and assessment'

Vocational aspects of disability;

Rehabilitation case management;

Research methods;

Practicums or internships; or

10. Ethical and Jegal standards in the rehabilitation
counseling profession.

34-33 Supp. 4-19-04



13:34-24.5 DEPT. OF LAW A5D PUBLIC SAFE'I'Y

(c) A rehabilitation counselor shall verify continuing edu-
cation activities by retaining the following:

For publications a copy of the published article;

2. For course or program presentations. copies of the
program, syllabus, outlines and bibliographies;

3. For teaching, copies of the syllabus bibliography,
course outline and verification from the academic institu-
tion that the course was ç'new'' as defined by N.J.A.C.
13:34-24.4(b)2; and
4. For graduate coursework, an official transcript.

(d) A rehabilitation counselor shall maintain verîfication
documentation for five years following the renewal period
for which the Committee has granted the rehabilitation
counselor continuing education credit.

Amended by R.1 998 d.272. effective Juqe l . l 998.
See: 30 N.J .R. 794(a). 30 N.J.R. 2050(a).
ln (a)y substituted dollar amounts for reserved fees in 2 and 3.

Amended by R.2002 d.21 6, eûfective J uly l . 2002.
See! 34 N.J.R. 2 1 0(a). 34 N.J .R. 2318(a).
ln (a)2. decreased fees in 2 and 3.

Amended by R.2004 d.1 58. effective April l9. 2004.
See: 35 N.J .R. 5228(a). 36 N.J.R. 1 943(a).
ln (a)8. substiluted *çcertification'* for t*verificationT'.

Application fee . . . . . . . . . . . . . . . . . . . . . . . . . . . $75.00
lnitial license fee:
i. Rehabilitation counselor:

(1) During the first year of a bienni-
al renewal period . . . . . . . . . . . . . . . $250.00

(2) Durinj the second year of a bi-
ennlal renewal period . . . . . . . . . . . . $125.00

Biennial renewal:
i. Rehabilitation counselor . . . . . . . . . . . . . . . $250.00

4. Late fee . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $100.00
5. Reinstatement Fee . . . . . . . . . . . . . . . . . . . . . . . $150 00
6. Duplicate wall certificate . . . . . . . . . . . . . . . . . . . $40 00
7. Change of address ........................$25 00
8. Certitkation of licensure . . . . . , . , . . . . . . . . . . . $40 00

(e) F'alsification of any information submitted with the
renewal application or failure to meet the continuing edu-
cation requirements may result in the Committee taking
appropriate disciplinary measures, including suspension of
license, pursuant to N.J.S.A. 45:1-21.

(t) The Committee may reject any continuing education
contact hours claimed for continuing education credit that
are not relevant to the practice of rehabilitation counseling
irl the State of New Jersey.

13:34-24.6 W aiver of continuing education requirements

(a) The Committee may waive continuing education re-
quirem ents on an individual basis for reasons of hardship
such as illness, disability, active service in the milita:y or
other good cause as established by tlle rehabilitation coun-
selor.

(b) A rehabilitation counselor who seeks a waiver of the
continuing education requirements shall provide to the
Committee, in writing, the specific reasons for requesting
the waiver and such additional documentation as the Com-
mittee may request in support of the waiver.

SUBCHAPTER 27. REHABILITATION
COUNSELORS: CLIENT RECORDS;
CONFIDENTIALITY

13:34-27.1 Preparation and maintenance of client records (

(a) A licensee shall prepare a permanent client record for
each client whic.h accurately refiects the client contact with
the licensee whether in an office, hospital, agency or other
treatment, evaluation or consultation setting.

(b) A licensee shall make entries in the client record
contemporaneously with the senices provided. A licensee
may dictate an entry for later transcription provided the
transcription is dated and identified as ''preliminary'' until
the licensee reviews the transcription and finalizes the ently
in the client record.

(c) The licensee shall include in the client record material
pertinent to the nature and extent of the professional inten
action for example:

1. The client name, address and telephone number:

2. The client complaint on intake;

3. M edjcal history recognized as of potential signifi-
cance;

Past and current medications'

Significant social histoly;

Findings on appropriate examination'

7. Raw data and interpretation of tests administered'

8. Current functional impaiTments and 'fating lexels
thereof'

SUBCHAPTER 25. (RESERVED)

SUBCHATTBR 26. FEES

13:34-26.1 Fees

(a) The State Board of Marriage and Family Therapy
Examiners shail charge the following fees in connection with
the licensure of rehabilitation counselors:
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13:34-27.3

9. A diagnostic impression; 13:34-27.2 Use of perstmal t)r other computer to prepare
client reçords

10. Contemporaneous and dated progress or session ,(a) A licensee who prepares a client record maintained
notes including specific components of treatment, evalua- solely on a personal or other computer shall use a write-
tion or consultation: protected program which:

11. Dates of all treatmem evaluation or consultation
sessions;

12. The location of treatment, evaluation or consulta-
tion' ' '

An evazuation of progress Uf applicable);

A prognosis;

The client identity on each page;

Fees charged and paîd;

17. The identity of each (provider' of treatment, evalua-
tion or consultation (and supervisor, if any);
18. If services are rendere'd by a supervisee, the writ-

ten discjosure form signed by the client; and

19. lnformation regarding referrals to other profes-
sjonals.

(d) The client record shall contain the written disclosure
form required pursuant to N.J.A.C. 13:34-23.2(18, and re-
ports and records provided by other professionals and inte-
grated into the client's treatment, evaluation or consultation
report.

(e) A licunsee may make corrections or additions to an
existing record provided that each change is clearly identi-
fied as such dated and initialed by the Iicensee. Any other
alteration of records shall be deemed professional miscon-
duct.

(e) A licensee wishing to continue a system of computer-
ized client records which does not meet the requirem ents of
this section shall initiate arrangements for modification of
the system, which must be completed by F'ebruary 17, 2000.
In the interim, the licensee shall, on the date of the first
treatment of each client subsequent to Februa:y 17, 2000
print out a hard copy of the entire computer recorded client
record. The printout shall be dated and initialed by the
licensee. Thereafter, a hard copy shall be prepared for
each subsequent visit, continuirlg to 'the date of the change-
over of computer program, with each page initialed by the
licensee. The initial printout and the subsequent hard
copies shall be retained as a permanent part of the client
record.

1. Containg an internal permanently activated date and
time recordation for a11 entries;

2. Automatically prepares a back-up copy of the file;
and

3. Is designed in such manner that, after tbe licensee
<tsigns'' by means of a confidential personal code
(4tCPC'') the entry cannot be changed in any manner.

(b) No>ithstanding the permanent status of a prior en-
try, the licensee may make a new entry at any tirlle and may
indicate correction to a prior entry.

(c) The iicensee shall include in the client record at least
two forms of identification' for example, name and record
number or any other specific identifying înformation.

(d) The licensee shall finalize or ffsign'' the entry by
means of a CPC. W here more than one individual is author-
ized to make entries into the computer file of any client
record, the licensee responsible for the practice shall assure
that each person obtains a CPC and uses the program in the
sam e m anner.

(f) When records are to be maintained as confidential,
the licensee shall establish and muintain a procedure to
protect such records from access by unauthorized persons.

(g) The licensee shall retain the permanent client record
for at least seven years from the date of last entry, unless
othem ise provided by iaw.

(h) The licensee shall establish procedures for maintain-
ing the confidentiality of client records in the event of the
licensee's relocation, retiremcnt or death and shall establish
reasonable procedures to assure the preservation of client
records in the event of the licensee's separation from a
group practfce.

13:34-27.3 Access to copy of client record

(a) For purposes of this section, ''authorized representa-
tive'' means, but is not necessarily limited to, a person
designated by the client or a court to exercise rights under
this section. An authorized representative may be the
client's attorney or an agent of a third part.y payor with
whom the client has a contract which provides that the third
party payor be given access to records to assess a claim for
monetary (lamages or teimbursement. If the client is a
minor, a parent or guardian who has custody (whether sole
or joint) shall be deemed to be an authorized representative.

(b) A licensee may require the record request to be in
writing. The Iicensee shall provide a copy of the client

34-35

(i) Subsections (9 through (h) above shali not apply to a
lâcensee employed in an agency setting which does not, by
agency policy, have control over client records.
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record and/or billing records, including reports relating to
the client, no later than 30 days from receipt of a request
from a client or duly authorized representative. Limitations
on this requirement are set forth in (g) and (h) below and in
N.J.A.C. 13:34-27.5.

(b) A licensee whose client has explicitly waived the
counselor-client confidentiality privilege established by
N.J.S.A. 45:88.-49 may release requested information
deemed professionally appropriate to a third-party payor
whose benefit plan is qualified under the Federal Employee
Retirement Income Security Act (ERISAI; that is, the plan
of a self-insured employer or an entity providing administra-
tive senices to that employer for the purposes of determin-
ing entitlement to benefits.

(c) Unless otherwise requïred by law, the licensee may
elect to provide a summary of the record, as long as tbe '
summal'y adequately and accurately reflects the client's his-
tory and treatment.

d) A licensee may' charge a reasonable fee for the 13:34-27.5 Confidentialit,y(
preparation of a summary and reproduction of records

. , (a) A licensee shall preserve the confidentiality of infor-
which shall be no greater than an amount reasonably calcu- mation obtained from a client in the course of performing
lated to recoup the costs of transcription or copying. jaabjljtation counseling services for the client except in there

x . sjjowing circumstances:(e) The licensee's obligation hereunder to release infor-
mation shall include the obligation to complete forms or .1

. Disclosure is lequired by Federal or State law or
reports required for third party reimbursement of client regulation;
lreatznen! expenses. The 'llcensee may charge reasonable
fees for completion of reports other than health insurance 2 Disclosure is required by the Board or the Office of
daim forms, for which no fee may be charged pursuant to the Attorney General during the course of an investiga-
N.J.S.A. 45:1-12. . tjon;

(9 When a request is made for release of already com- 3 Disclosure is required by a court of competent
pleted reports to enable the client to receive ongoing care jurisdiction pursuant to an order;
by another practitioner, or for use in judicial proceedings,
the licensee shall not require prior payment for the profes- 4. The Iicensee has information that the client pres-
siona) services to which such reports relate as a condition ents a clear and present danger to the health or safety of
for making such reports available. A Iicensee may, howew an individual;
er, require advance payment for a report prepared for the
licensee's senices as an expert witness. 5. The licensee is a party defendant to a cîvil, criminal

or disciplina:y action arising from the rehabilitation coun-
(g) A licensee may withhold information contained in the seling services provided, in which case a waiver of the

client record or the client's guardian if in the reasonable privilege accorded by this section shall be limited to that
exercise of his or her professional judgment, the licensee action; or
believes release of such information would adversely affect
the client's health or welfare. That record or the summary, 6. The Client agrees in writing to waive the privilege
with an accompanying explanation of the reasons for the accorded by this section. In circumstances where more
original refusal, shall nevertheless be provided upon request than One Person in a family is receiving rehabilitation
of and directly to: Counseling services, each family member who is at least 18

years of age or older must agree to the waiver. W here
The client's attorney; required by Federal or State law persons under the age

2. Another licensed health care professional; or Of 18 years of age must agree to the waiver. Absent a
waiver of each family member, a licensee shall not dis-

The client's health însurance carrier. close any information received fzom any family member
.

(h) A licensee shall not be required to release to a minor
client's parent or guardian records or information relating to
the minor's sexually transmitted disease, termination of
pregnancy or substance abuse.

13:34-27.4 Access by a managed health care plan to
infermation in client record

(a) With regard to a client whose treatment cost is cov-
ered by a wholly insured health insurance plan or a man-
aged health care plan, a licensee shall make a1l required
information available upon the request of the client or duly
authorized representative wit.h the client's consent.

(b) A licensee shall establish and maintain procedures to
protect client records from access by unauthorized persons.

(c) A licensee shall establish procedures for maintaining
the confidentiality of client records in the event of the
licensee's relocation, retirement or death and shall establish
reasonabie procedures to assure the preservation of client
records.

Repeal and New Rule 11.2004 d.158. effective April 19s 2004.
See: 35 NJ.R. 52284a). 36 N.J.R. 1943(a).
Section was 'lconfidentiality''.
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SUBCHAPTER 28. REHABILITATION
COUNSELORS: GENERAL OBLIGATIONS
OF A LICENSEE

13:34-28.1 Posting of practice authorization and
notification of availability of fee informatien

(a) Al1 licensees whether in an agency setting or conduct-
ing independent practice, shall ensure that the following
notîces are prominently displayed in a waiting room or other
area where they will be visible to the licensee's clients:

1. Rehabilitation counseiors are licensed by the Board
of M arriage and Family Therapy Fxaminers, Professional
Counselor Fxaminers. Committee, an agency of the Divi-
sion of Consumer Affairs. Any member of the consum-
ing public may notify the Committee of any complaint
relative to the practice conducted by a rehabilitation
counselor. The Committee's address is: Division of Con-
sumer Affairs Frofessional Counselor Examiners Com-
m ittee, PO Box 45007, 124 Haisey Street, Newark, New
Jersey 07101.

2. C'INFORMATIOM ON PROFESSIONAL FEES IS
AVAILABLE TO YOU ON REQUEST.''

13:34-28.2 Notification of change of address; sen ice of
process

(a) Each licensee shall notify the Committee, in writing,
within 30 days of any change in address on file with the
Committee and shall speclfy' whether the address is a resi-
dence or employment address.

(b) Serdce of an administrative complaint or other pro-
cess jnitiated by the Board, the Committee, the Attorney
General or the Division of Consumer Affairs at the address
on file with the Committee shall be deemed adequate notice
for the commencement of any inquiry or disciplinaly pro-
ceeding.

(c) Each licensee shall within 30 days of receiving a
notice of disciplinary action taken against the licensee in
another jurisdiction report such action to the Board in
writing.

13:34-28.3 Sexual misconduct

(a) .As used in this section, the following terms have the
following meanings' unless the context indicates othenvise:

'fclient'' means any person who is the recipient of a
rehabilitation counseling service rendered by a licensee.
''Client'' for purposes of this section also means a person
who is the sttbject of professional assessment even if the
purpose of that assessment is unrelated to treatment.

''Sexual contact'' means the knowing touching of a
person's body directly or through clothing, where the
circumstances surrounding the touching would be con-
strued by a reasonable person to be motivated by the
licensee's own prurient interest or for sexual arousal or

(1:) A licensee sball not engag: in any other activity in a
rehabilitation counseling relationship which would lead a
reasonable person to believe that the activity serves the
licensee's personal prurient interests or is for the sexual

gratification. ddsexual contact'' includes, but is not limited
to, the imposition of a part of the Iicensee's body upon a
part of the client's body, sexual penetration or the insen
tion or imposition of any object or any part of a licensee
or client's body into or near the genital, anal, or other
opening of the other person's body.

ttsexual harassment'' means solicitation of any sexktal
act, physical advances. or verbal or non-verbal conduct
that is sexual in nature and which occurs in connection
with a Iicensee's activities or role as a provider of rehabili-
tation counseling services and that is either unwelcome
offensive to a reasonable person, or creates a hostile work
place environment, and the licensee knows should know
or is told this, or is sufficiently severe or intense to be
abusive to a reasonable person in that context. 'lsexual
harassment'' may consist of a single extreme or severe act
or multiple acts and may include but is not limited to
conduct of a licensee with a client co-worker employee,
student, supenisee, or research subject whether or not
such individual is in a suboröinate position to tkie licensee.

(b) A licensee shall not engage in sexual contact with a
current client a former client to whom rehabilitation coun-
seling services were rendered witllin the irnmediately pre-
ceding 24 months a current student a current direct super-
visee, or a current research subject.

(c) ln gjrcumstances where a client is, or should be
recognized by the licensee as clearly vulnerable by reason of
emotioaa: or cognitive disorder to exploitîve iniluence by
the licensee, the prohibition on sexual contact shall extend
indefinitely.

(d) A licensee shall not engage in sexual harassment in a
professional setting (including, but not Iimited to, an office,
hospital or health care facility) or outside of the professional
setting.

(e) Jt licensee shan not accept as a client a current or
fornaer sexual p artner.

(:t) A licensee shall not conduct or engage in therapy
groups, activities which promote, allow, or involve physical
contact of a sexual nature between the licensee and group
members or between group members themselves.

(g) A Iicensee shall not engage in any discussion of an
intimate sexual nature with a client unless that discussion is
directly related to legitimate client needs and furthers the
client's rehabilitation counseling treatment. At no time shall
any such discussions include disclosure by the licensee to the
client of his or her own intimate sexual relations or relation-
ships.
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têAdvertisement'' means an attempt, directly or indirectly
by publication, dissemination or circulation in print elec-
tronic or other nledia to induce any person or entity to
purchase or enter into an agreement to purchase profession-
al or rehabilitation counseling services, treatment, or goods
related thereto.

L'Electronic media'' includes, radio. television, telephone,
Internet and other electronic means of communication.

t'Prirlt media'' încludes business cards, newspapers, peri-
odicals, professional journals, telephone directories, circu-
lars, handbills, flyers, billboards, signs, direct mail, match
covers, and other items disseminated by means of the
printed word.

13:34-29.2 Advertising; general requirements

(a) A licensee shall be able to substantiate the truthful-
ness

' 

of any representation set forth in an advertisement.

(b) A licensee identified in an advertisement as offering
professional or rehabilitation counseling or goods shall be
responsible for the form and content of any advertisement
disseminated by or on behalf of a licensee.

(c) A licensee shall assure that an advertisement does not
misrepresent, suppress, omit, or conceal a material fact.
Omission suppression, or concealment of a material fact
includes directly or indirectly obscuring a material fact
under circumstances where the licensee knows or should
know that the omission is improper or prohibits a prospec-
tive client f'rom making a full and informed judgment on the
basis of the information set forth in the advertisement.

(e) Letters or abbreviations appearing immediately fol-
lowing the licensee's name shall appear in the following
order only:

1. Highest academic degrees earned from a regionally
accredited institution related to the practice of profession-
a1, associate or rehabilitation counseling;

2. Licensure designation;

3. Professional specialty designation as defined in
N.J.A.C. 13:34-14.1., and

4. Certifications.

(b) An advertisement that includes information on pro-
fessional credentials shall contain the highest academic de-
grees attained related to the practice of professional associ-
ate or rehabilitation counspling and shall refer only to
degrees obtained from a -regionally accredited academic
inslitution.

(c) An advertisement that includes information on certifi-
cation shail include the full name of 'the institute or agency
conferring the certification or the recognized name or ab-
breviation of the certification.

(d) In addition to the information required to appear
pursuant to N.J.A.C. 13:34-29.3 letters or abbreviations that
may appear immediately following the licensee's name shall
be limited to the following:

1. The highest academic degrees earned from a re-
gionally accredited instîtution relating to the practice of
professional or rehabilitation counseling;

2. Professional specialty designations as defined in
N.J.A.C. 13:34-4.1; and

3. Other ljcenses or certifications issued by another
State or Federal agency.

13:34-29.3 M inimum content

(a) A licensee shall include the following in a1l advertise-
ments and professional representations (other than an office
entry sign), including advertisements in a classified directo-
1:, business cards and professional stationery:

Name'

License number;

Licensure status; and

4. Street address and telephone number of the prac-
tice location.

(b) For maintenance of personal or client safety, a licen-
see may petition the Board for a waiver of the requirement
te list the street address of the practice locaticm. A lfcensee
shall submit a request for a waiver in writing which shall
detail the reason for the request.

13:34-29.4 Use of professional credentials and
certifications

(a) A Hcensee shall accurately and objectfvely represent
his or her competence, education training, and experience
as of the time of the representations.

(c) A licensee shall not offcr a professional senice which
the counselor knows or should know is beyond his oï her
abilit

.y to perform.

(:3 Nothing in this section shall preclude any truthful or
nondeceptive statement in regard to education or experi-
ence in a particular area of professional associate or reha-
bilitation counseling.

13:34-29.5 Prohibited types or methods of advertising

(a) A licensee shall not guarantee that satisfaction or a
cure will result from the perfclrmance of professional asso-
ciate or rehabilitation counseling.

(b) A licensee shall not communicate information that
may identify a client without the written consent of the
client.
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(d) A licensee shall not advertise or communicate in a
manner which appears to intinùdate exert undue pressure
or unduly influence a prospective client.

13:34-30.3 M ultîple clients
W ben licensees agree to provide counseling services to

two or more persons who have a relationship (such as
husband and wife or parents and children) licensees shall
clarify at the outset which person or persons are ciients and
the nature of the relationships he or she will undertake with
each involved person. lf it becomes apparent that the licen-
see may be called upon to perform conflicting roles, the
licensee shall take appropriate steps to eliminate the con-
flict.

13:34-30.4 Conllicts of interest; dual relationships
(a) A professional, associate or rehabilitation counselor

providîng counseling services shall not provide those senices
in circumstances that would be expected to Iimit the coun-
selor's objectivity and impair professional judgment or in-
crease the risk of exploitation.

(b) A professional, associate or rehabilitation counselor
providing counseling services shall not enter into any rela-
tionship that would be expected to limit objectivity and
impair professional judgment or increase the risk of exploi-
tation. Examples of such relationships include, but are not
limited to, professional treatment of business or financial
relationships students supenisors friends or relatives and
supenision of friends and relatives.

13:34-29.6 Retention of advertisements

A licensee shall retain, for a period of three years from
the date of initial publication or dissemination. a copy of
every advertisement appearing in print or electronic media.
The licensee shall indicate on alI advertisements in his or
her possession the date and place of publication or dissemi-
nation. .

SUBCHAPTER 30. PROFBSSIONAL
COUNSELORS, ASSOCIATE COUNSELORS
AND REHABILITATION COUNSELORS:
BUSINESS PM CHCES; PROFESSIONAL
CONDUCT

13:34-30.1 Financial arrangements with clients

(a) Fees shall be reasonable and commensurate with the
status and experience of the professional associate or reha-
bilitation counselor when compared with fees of profession-
al, associate or rehabilitation counselors offering like ser-
vices or treatment in the geographic area.

(b) Where payment of the usual and customary fee would
be a hardship, a professional or rehabilitation counselor
shall refer the client to other ' sources for provision of
senices.

(c) Before providing counseling sewices, a licensee shall
assist the client to understand financial arrangements. The
information shall include, but not be limited to:

1. The identity of the person or entity responsible for
payment of the fee for senices'

2. The fee for services or the basis for determining the
fee to be charged;

3. W hether the licensee will accept installment pay-
ments' and

4. The financial consequences, if any, of missed ap-
pointments.

(d) Tbe provisions of this section shall not apply to a
' 
counselor in an agency setting.

13:34-30.2 Clients served by others

If a client is receiving counseling senices from another
mental health professional, the licensee, with tbe client's
consent, shall inform the other mental health professional
already involved and develop clear agreements to avoid
confusion and conflict for the client.

13:34-30.6 Prohibition on solicitation; unethical referrals
and kickbacks

(a) A professional or rehabilitation counselor who pro-
vides senices to an agenc'y shall not solicit for his or her
private practice the agency's clients for the same senices
the agency provides. Nothing in this section prohibits a
counselor from offering to the client all appropriate options
upon termination of senices at the agency, including the
continuatjon of selvices in private practice..

(c) A professional, associate or rehabilitation bounselor
who has identified a conflict of interest shall notify the
. parties involved and shall take action to eliminate the
conflict.

13:34-30.5 Termination of senices
(a) A professional associate or rehabilitation counselor

shall terminate senices to a client when the senices are no
longer required or no longer meet the client's needs or
interests.

(b) A professional, associate or rehabilitation counselor
shall not abandon nor neglect a client in need of profession-
al senices without making reasonable arrangements for the
continuation pf such care or offering to help the client finà
alternative sources of assistance.

(c) A professional associate or rehabilitation counselor
who anticipates tlze termination or interruption of services
to a client shall notify the client promptly and seek the
transfer, referral or continuation of service in relation to the
client's needs and preferences.
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(b) A professional associate or rehabilitation counselor
shall not refer a client to a senice in which the counselor or
his or her immediate family has a financial interest.

(c) A professional, associate or rehabilitation counselor
shall not prescribe goods or devices which the counselor
se3ls or leases to the client unless the counselor advîses the
clîent of the ownership or other interest in the goods or
devices.

(e) A professional or rehabilitation counselor shall not
permit the division of fees for professional services unless
the counselor is engaged in a bona fide partnership or
professional service corporation or employment relationship.

(d) A professional, associate or rehabilitation counselor
shall not pay, offer to pay or receive any fee or other form
of compensation for referral of a client for professional
services or for the purchase of goods.
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